CHUONG 1: CO SO LY LUAN VE TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG

1.1 Khéi niém, phan loai, vai tro va nguy@n tic cia tién lwong va cac khoan trich
theo lwong.
1.1.1 Khai niém tién lwong va cac khoan trich theo hrong.

Khai niém tién lwong:

Theo quy dinh tai Biéu 90, B luat lao dong nam 2019: “Tién lwong 1a khoan tién
ma nguoi st dung lao dong tra cho nguoi lao dong dé thyuc hién cdng viéc theo thoa
thuan. Tién luong bao gom mirc luong theo cong viéc hoic theo chuc danh, phu cap
lwong va cac khoan bo sung khac. .. Trong d6, mirc luong theo cong viéc, chirc danh

phéi cao hon mirc lwong t6i thiéu ving”.

Tién luong 13 khoan thanh toan cho cong strc lao dong ma nguoi sir dung lao dong

phai chi tra dua trén thoi gian, khoi lugng va chat luong cong viéc caa nhan vién.

Tién luvong khong chi 1a thu nhap tir cong viéc ma con bao gdbm céc khoan hd tro

nhu bao hiém x4 hoi, tién thudng theo thanh tich va thudng cho ning suat 1am viéc.

Tir cac khai niém trén ta thay tién luong dugc tra bang tién khi hoan thanh cong viéc

dwa trén san luong, chat luong lao dong tir ngudi sir dung lao dong.
Khai niém cac khoan trich theo lwong:

Bao hiém x& hi 1a khoan trich duoc hinh thanh cha yéu tir su tich gop caa doanh
nghiép va ngudi lao dong. Nham dam bao quyeén loi va hd tro tai chinh cho nguoi lao
dong trong cac truong hop nhu dm dau, tai nan lao dong, thai san, bénh nghé nghiép
va huu tri. Muyc tiéu caa bao hiém x& hoi 13 dam bao su an toan tai chinh cho nguoi
lao dong va gia dinh ho khi gap phai cac sy ¢6 1am anh huong dén thu nhap va kha
nang lam viéc.

Bao hiém y té la khoan trich dugc tao ra tir viéc dong goép cua doanh nghiép va
ngudi lao dong nham chi tra cho chi phi kham chira bénh ciia nhitng nguoi tham gia

tai cac co so Y te.

Bao hiém that nghiép la khoan tién chu yéu duoc hinh thanh tir sy dong gop cua

ca nguoi lao dong va nguoi sir dung lao dong, nham hd trg nhitng nguoi dong gop



khi ho bi mat viéc ngoai y muén. Quy nay bao gdm cac khoan tro cap that nghiép, hd

trg ddo tao nghé va tim kiém viéc lam.

Kinh phi cong dean 1a mot phan nho trong thu nhap cia mdi ngudi lao dong, dong
vai trd quan trong trong viéc duy tri hoat dong cua to chirc cong doan. S6 tién nay
dugc thu gom va quan Iy mot cach minh bach nham hd tro cac hoat dong nhu t6 chuc
cac 16p tap huin k¥ ning, tham hoi doan vién gip kho khin va dai dién nguoi lao

dong trong cac cuoc dam phan véi doanh nghiép.

(Ngudnhttps://lamketoan.vn/khai-niem-tien-luong-va-cac-khoan-trich-theo-

luong.html)

1.1.2 Phan loai caa tién lwong:

C6 nhiéu loai tién lwong khac nhau va chiing duoc ap dung cho cac nhom dbi tuong
khac nhau, vi vdy viéc phan loai tién lwong theo cac tiéu chi thich hop la rat quan
trong. Thuc té cho thay ¢ nhiéu cach dé phan loai tién luong, chang han nhu phan
loai theo hinh thirc thanh toén (tién luong theo san pham hoic theo thoi gian); phan
loai dya vao d6i twong nhan luong (lwong truc tiép hay luong gian tiép); hoic phan
loai dya trén chic nang cua tién luong trong lao dong (nhu tién lwong san Xuat...).

MJi cach phan loai nay déu cé nhitng loi ich riéng gidp cai thién cong tac quan ly.

(Ngudnhttps://fea.qnu.edu.vn/Resources/Docs/SubDomain/fea/gochoctap/KL35/K
35-Bui%20Thi%20L e%20Quyen.pdf)

1.1.3 Vai tro nhiém vu ciia hach toan tién lwong va cic khoan trich theo hrong.
Tién luong 1a mot phan quan trong trong hé thong kinh té, thé hién méi quan hé gitra
ngudi lao dong va cong dong. M lwong phu thudc vao thu nhap quoc dan, nhu cau

tiéu dung ca nhan va dong goép cua mdi ngudi lao dong.
Pé dam bao hiéu qua trong st dung lao dong, can:

e Kiém tra thyc trang lao dong va chinh sach lién quan.
e Cap nhat co ché quan ly tién luong, bao hiém x& hoi.
e Tinh toan chinh xac chi phi, bao gom tién lwong, bao hiém xa hoi, y té.
1.1.4 Nguyén tic tra lwong.
Nguyén tic binh ding trong lao dong doi hoi ngudi st dung lao dong phai tra luong

cdng bang cho nhirmg ngudi 1am cong viéc co gié tri twong dwong nhau, khong phan
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biét gi6i tinh. Mtc luong cu thé duoc xac dinh dua trén gia tri cong viéc va thuong
dugc ghi rd trong hop dong lao dong. Tuy nhién, trong mot sb trudng hop dic biét,
mtc lwong c6 thé linh hoat hon theo thoa thuan gitra hai bén.

Theo B§ luat lao ddng diéu 94 quy dinh vé nguyén tic tién lwong:

“Nguoi str dung lao dong phai tra luong truc tiép, day du, dung han cho ngudi lao
dong. Truong hop nguoi lao dong khéng thé nhan luong tryc tiép thi nguoi st dung
lao dong c6 thé tra luong cho nguoi duoc ngudi lao dong ty quyén hop phap.

Nguoi st dung lao dong khong duoc han ché hoic can thiép vao quyén tu quyét chi
tiéu luong cua nguoi lao dong; khong dugc ép budc nguoi lao dong chi tiéu luong
vao viéc mua hang hoa, stir dung dich vu ctia nguoi stir dung lao dong hoac cua don vi

khac ma nguoi st dung lao dong chi dinh.”

(Ngudnhttps://thuvienphapluat.vn/chinh-sach-phap-luat-moi/vn/ho-tro-phap-

luat/tu-van-phap-luat/56112/quy-dinh-ve-tra-luong-cho-nguoi-lao-dong-moi-nhat)

1.2 Cac quy dinh Phéap Luat, chuan muc, thong tw lién quan dén ké toan tién
lwong va cac khoan trich theo lwong:
1.2.1 Luat Bao hiém xa hi 2014

Theo khoan 1 Piéu 3 Bao hiém xa hdi 1 sy bao dam thay thé hodc bu dap mot
phan thu nhap cia ngudi lao dong khi ho bi giam hoac mat thu nhap do 6m dau, thai
san, tai nan lao dong, bénh nghé nghiép, hét tusi lao dong hoic chét, trén co so dong
vao quy bao hiém x& hoi.

Cin cir Piéu 85 va Piéu 86 va huéng dan tai Nghi dinh 58/2020/ND-CP, Quyét
dinh 595/QD-BHXH nim 2017 dya vao mrc luong ctia ngudi lao dong, ty 1€ dong
bao hiém x4 hoi bat bugc hién tai 12 32%. Trong sb nay, nguoi lao dong s& phai dong
gop 10,5% luong ctia minh, con ngudi st dung lao dong s€ chiu trach nhiém dong

21,5% trén téng quy luong thang dé tham gia bao hiém x4 hoi.

(Ngudnhttps://thuvienphapluat.vn/van-ban/Bao-hiem/Quyet-dinh-595-QD-BHXH-
Quy-trinh-thu-bao-hiem-cap-so-bao-hiem-the-bao-hiem-2017-348047.aspx)

1.2.2 Luét Bao hiém vy té
Trich trong khoan 1 Piéu 2 Bao hiém y té 1a hinh thirc bao hiém bét buoc do Nha

nuéc thuc hién, ap dung ddi voi cac dbi tugng theo quy dinh cia Luat nay dé cham
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s6c strc khoe cho nguoi tham gia bao hiém y té, khéng vi muc dich loi nhuan. Quy
BHYT duoc hinh thanh tir nhitng khoan tién trich ra tir tién lwvong cua ching ta. Cac
6ng chu s& trich mot phan tién twong tng voi 4,5% tong sd tién luong phai tra cho
nhan vién. Trong sb d6, 3% s& duoc tinh vao chi phi chung cua cong ty, con 1,5%
duoc trir truc tiép vao lwong cua ching ta.

(Ngudnhttps://thuvienphapluat.vn/van-ban/Bao-hiem/Luat-Bao-hiem-y-te-sua-doi-
2014-238506.aspx)

1.2.3 Luét Thué thu nhap c& nhan
Piéu 22: Muc thué d6i véi thu nhap ca nhan tir lwong va tién cong sé duoc tinh theo

hé thong biéu thué lity tién ting phan.

Bang 1.1: Bang biéu thué liy ké tirng phan cua thué thu nhdp ca nhan.

Phin thu nhap tinh Phin thu nhap tinh
Bac thu&mam thudithang TE =
thué (%)
(triéu déng) (triéu déng)
1 DéEn 60 Dén S5 5
z Trén 60 dén 120 Trén 5 dén 10 10
3 Trén 120 dén 216 Trén 10 d&n 18 15
4 Trén 216 dén 384 Trén 18 dé&n 32 20
5 Trén 384 dén 624 Trén 32 dén 52 25
(=3 Trén 24 dén 960 Trén 52 d&n S0 30
i Trén 960 Trén 80 35

(Nguén:httds://thuvienbhapluat.vn/phapu-luat-doanh-'nqhiep/bai-viet/toan-bo-muc-

thue-suat-thue-tncn-2024-tu-tien-luong-tien-cong-6521.html)

1.2.4 Nghi dinh 74/2024/ND-CP tir 1/7/2024 vé mirc lwong toi thiéu caa ving:
Piéu 3 Mire lwong toi thiéu viing méi dwge quy dinh:

“Vung 1 13 4.960.000 déng/thang; 23.800 dong/gio.
Ving 2 13 4.410.000 dong/thang; 21.200 dong/gio.
Ving 3 1a 3.860.000 dong/thang; 18.600 dong/gio.
Ving 4 1a 3.450.000 dong/thang; 16.600 dong/gio”.

(Ngudnhttps://datafiles.chinhphu.vn/cpp/files/vbpa/2024/7/74-cp.signed.pdf)
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1.2.5 Nghi dinh s6 191/2013/ND-CP Quy dinh chi tiét vé tai chinh

Piéu 4: “Dbi twong dong kinh phi céng doan theo quy dinh tai Khoan 2 Biéu 26
Luat cong doan 1a co quan, to chirc, doanh nghiép ma khong phan biét co quan, to
chuc, doanh nghiép d6 da co hay chua cé td chirc cong doan co s, bao gom:

Co quan nha nuéc (ké ca Uy ban nhan dan x4, phuong, thi tran), don vi thuoc luc
luong vii trang nhan dan.

T chtrc chinh tri, t6 chtc chinh tri - xa hoi, t6 chuc chinh tri xa hoi - nghé nghiép,
t6 chtc x& hoi, t6 chiic x& hoi - nghé nghiép.

DPon vi su nghiép cong lap va ngoai cong lap.

Doanh nghiép thudc cac thanh phan kinh té thanh Iap, hoat dong theo Luat doanh
nghiép, Luat dau tu.

Hop tac x&, lién hiép hop tac xa thanh lap, hoat dong theo Luat hop tac xa.

Co quan, t6 chirc nudc ngoai, to chuc qudc té hoat dong trén 1anh tho Viét Nam co
lién quan dén t6 chirc va hoat dong cong doan, van phong diéu hanh caa phia nudc
ngoai trong hop dong hop tac kinh doanh tai Viét Nam c6 sir dung lao dong 13 nguoi
Viét Nam.

T chuc khac co sir dung lao dong theo quy dinh cta phap luat vé lao dong.

Theo quy dinh cy thé néu trén céc doanh nghiép ap dung nhu: doanh nghiép thudc
linh vuc kinh doanh, moi doanh nghiép thanh Iap va hoat dong theo Luat Doanh
nghiép va Luat Pau tu déu phai nop phi cong doan, khong phan biét s6 lugng nhan
vién”.

(Ngudnhttps://datafiles.chinhphu.vn/cpp/files/vbpa/2013/11/191-nd.pdf)

1.2.6 Nghi dinh 145/2020/ND-CP Ve tién lwong
Piéu 54: Tra lwong theo thdi gian.

“Tién luvong cho lao dong dugc tinh dya trén thoi gian 1am viéc thyc té. Hinh thirc
nay pht hop véi quan 1y, nhan vién vin phong va san xuat bo phan co khi. Tuy nhién,

n6 kho khin dé dam bao chat luong san pham do tinh chat céng viéc.


https://datafiles.chinhphu.vn/cpp/files/vbpq/2013/11/191-nd.pdf

Dé don gian héa, nguoi ta thuong tinh luong theo sé ngay lam viéc thyc té, don gia
tién lwong theo ngay cong va hé sé muc luong. Tuy nhién, phwong phap ndy c6 nhuoc

diém la murc lwong thuong khong phi hop véi mie d6 nd luc cia ngudi lao dong.

Mitc lwong thang = Mikc lwong tdi thiéu x (HS lwong + HSPC dwoc hwéng)

Mirc lwong thang Sé ngay lam
Tién lwong thang = PN X viéc thuc té
S0 ngay lam viéc trong thang

trong thang

Dé ¢o duoc tién luong thang dung cho tir ca nhan doanh nghiép phai ¢ bo phan
cham cong cho ting nhan vién. Nguoi lao dong sé bi trir lwong vao cac ngay nghi.
Luong tuan: 1a luong dugc tinh va tra trong mot tuan 1am viéc.

. Mtc lvong thang
Lwong tuan = =2 X 12

Mtc luong hang ngdy s& dugc tinh toan duwa trén muc luong thang da dwoc thdng
nhét trong hop dong lao dong. Pé xac dinh luong hang ngay, ta s& ldy tién luong
thang chia cho s ngay lam viéc tiéu chuan trong thang do.

Luong theo gio s& duoc tinh bang cach chia luong hang ngay cho tong s6 gio lam
viéc trong mot ngay.

Ngoai viéc tra luong theo thoi gian, cac doanh nghiép ciing co thé &p dung phuong

phap tra lrong dwa trén hiéu suat va chat lugng cdng viéc.

Lwong thuéng = Lvong thing, ngay, tuan, gio + khoan thuong

- Hinh thitc tra lwong theo san pham.

Tra luong theo san pham 1a céch tra tién dua trén sb luong va chat luong hiéu suat
hoan thanh cua ca nhan hoic nhém. Cu thé gom:

% Lwong theo san pham truc tiép ca nhan:

Hinh thtc tra lvong theo san pham truc tiép c& nhan s& cin cir vao sb luong san
pham ma nguoi lao dong hoan thanh va muc gia tién cong duoc quy dinh cho ting

san pham do.




Uu diém:
- D& dang tinh duoc tién lwong truc tiép trong ky.

- Khuyén khich nguoi lao dong tich cuc l1am viéc, nang cao ning suét. lao dong vi

tién lwvong dugc tra dua trén niang lyc 1am viéc.
Nhuwoc diém

- Nguoi lao dong c6 thé chi chi trong vao sb luong ma it quan tim dén chat luong

san pham.
- Thiéu thai d6 va y thac 1am viéc tét co thé gay 1ang phi vat tu, nguyén liéu.
% Lwong theo san pham gian tiép.

Hinh thtic nay duoc ap dung dé chi tra cho lao dong gian tiép 1am viéc trong bo phan
san xuat, chang han nhu nhan vién van chuyén nguyén vat liéu hay thanh pham. Muc
lwong ctia nhém lao dong gian tiép nay thuong dua trén ty 18 luong ctia nhém lao
dong tryc tiép san xuat san pham. So di nhu vay bai chat luong va ning suat lam viéc
ctia nhém lao dong truc tiép san xuat phu thudc rat nhiéu vao chat luong phuc vu cua

nhom lao dong gian tiép.

% Lwong san pham cé thuwéng:

Ngoai tién luong theo san pham truc tiép, Ngudi lao dong con dwoc nhan tién
thuang néu tiét kiem duoc nguyén liéu, ting nang suat lao dong hoac c6 sang kién
cai tién. Nguoi lao dong ciing s& bi phat tién néu 1am ra san pham kém chat luong
hoac lang phi vat tu.

% Lwong theo san pham khoan:

La hinh thic tra lwong truc tiép cho ngudi lao dong dya vao sé luong, chat luong

san pham va dich vu ma ho hoan thanh.

<% Lwong theo san pham liiy tién:

Tién lwong tra phu thudc vao don gia, s6 lwong san pham hoan thanh. Pon gia luong
s& tang theo cap bac khi nguoi lao dong vuot dinh muac san pham quy dinh. Thuong
&p dung cho cac cong doan quan trong, doi hoi tdc d6 nhanh, dam bao tién do giao

hang”.



(Ngudnhttps://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Nghi-dinh-145-

2020-ND-CP-huong-dan-Bo-luat-Lao-dong-ve-dieu-kien-lao-dong-quan-he-lao-
dong-459400.aspx)

1.2.7 Thong tw 200/2014/TT-BTC.
bieu 53: Tai khoan 334 — Phai tra ngwoi lao dong

Tai khoan phai tra cdng nhan vién phan anh rd cac khoan cong ty can chi tra ciing
nhu tinh hinh thanh todn céc khoan phai tra lién quan dén tién luwong, tién cong, tién
thuang, BHXH va nhitng khoan khéc thudc vé thu nhap cua ngudi lao dong.

Bén N

SDDPK: Thé hién sé tién da tra vuot qua sé tién phai tra vé luong, thuong va ché do
khac cho ngudi lao dong dau ky.

Tong hop cac khoan luong, thuong, ché do co tinh chat luong, bao hiém xa hoi da
tra, chi hoac rng trude cho nguoi lao dong.

Cac khoan khau trir vao lvong ctia ngudi lao dong.

SDCK: Thé hién s tién thuc tra cao hon sb tién dugc quy dinh phai tra déi voi
khoan tién luong, tién cong, tién thuong va cac khoan khac phai tra cho nguoi lao
dong.

Bén Co:

SDDK: Tién luong, tién cdng, tién thuang mang tinh chat lwong va cac khoan khéc
phai tra cho nguoi lao dong.

Cac khoan phai tra, phai chi: Tién lwong, tién cong, tién thuong mang tinh chat
lwong, bao hiém x& hoi va cac khoan khac phai tra cho ngudi lao dong.

SDCK: Tién luong, tién cdng, tién thudng mang tinh chit luong va cac khoan khac
phai tra cho nguoi lao dong.

TK 334 ¢6 2 loai tai khoan cap 2:

e TK 3341 — Phai tra cng nhan vién: Phan anh cac khoan phai tra va tinh hinh
thanh toan céc khoan phai tra cho cong nhan vién cua doanh nghiép vé tién luong,
tién thuong co tinh chat lwong, bao hiém x& hoi va cac khoan phai tra khac thuoc vé

thu nhap cta cong nhan vién.
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e TK 3348 — Phai tra ngwoi lao dong khac: Phan &nh cac khoan phai tra va tinh
hinh thanh toan cac khoan phai tra cho nguoi lao dong khac ngoai cong nhan vién
cua doanh nghiép vé tién cong, tién thuong (néu c6) co tinh chat vé tién cong va cac

khoan khéc thudc vé thu nhap cua ngudi lao dong.



334 — Phai trd ngudi lao dong 241, 622,

138, 141, 623, 627,
333, 338 641, 642
Cac khoan phai khu trir vao Luong va cac khoan

o Phu cap phai tra >
Luong va thu nhap cia nguoi LD
cho NLb
111,112 335
Una va thanh toan tién luong Phai tra tidn luong nghi
. i Phép cua CNSX g
Va khoan khac cho NLD . .
(Neu DN trich 353
511 N
rrde)
Khi chi tra Ivong, thuong va cac Tien thuong phai tra
khoan khac cho NLD bing NLD tir quy khen
i g thudng phuc loi
San pham, hang héa
333y o P fang 338 (3383)
Thué GTGT diu ra BHXH phai tra CNV
(Néu co)

So dé 1.1: So dé tai khodn 334-Phdi tra nguoi lao déng.

Piéu 57: Tai khoan 338 — Phai tra phai nép khac: “Tai khoan nay duoc sir dung
dé ghi nhan cac khoan phai tra va phai ndp cho cac co quan phap luat nhu: tién phat,
tién bdi thuong...Céc t6 chirc doan thé xa hoi, cho cap trén vé cong quy cong doan,
bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, cac khoan khau trir vao tién

lwong theo quyét dinh cua tda an.

TK 338

SDDK: Khoan da trich chua str dung
- BHXH phai tra cho cong nhan vién hét con lai dau ky.

- Chi KPCD tai doanh nghiép - Trich BHXH, BHYT, BHTN, KPCH
- Khoan BHXH va KPCD da nop Ién theo che do quy dinh.
co quan quan ly cap trén. - BHXH, KPCD vuot chi duoc cap bu.
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- Chi mua BHYT, BHTN cho nguoi lao | - Gid tri tai san thtra cho xu ly.
dong.
- Xur ly gia tri tai san thtra.

SDCK: Phan &nh sb tién thira, nop SDCK: Sé tién cong phai tra, phai nop
thira, vuot chi chua dugc thanh toan. hay gia tri tai san thira cho xu ly.

TK 338 ¢4 tai khoan cip 2 nhu sau:

e TK 3382: Kinh phi cong doan (KPCD)

e TK 3383: Bao hiém x& hoi (BHXH)

e TK 3384: Bao hiémy té (BHYT)

e TK 3386: Bao hién that nghiép (BHTN)”

(Nguénhttps://vbpg.mof.gov.vn/Detail?content Type=L egal Document&id=40285
&tab=99)
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CHUONG 2: THUC TRANG CONG TAC KE TOAN TAl
CONG TY TNHH MOC GIA PHAT
2.1 Giéi thiéu chung vé cong ty Cong ty TNHH Méc Gia Phat:

2.1.1 Théng tin vé cong ty.

Logo

&

MOC GIA PHAT

Tén giao dich tiéng Anh

MOC GIA PHAT COMPANY LMITED

Tén giao dich tiéng Viét

CONG TY TNHH MOC GIA PHAT

Pia chi 415B Truong Chinh, P 14, Quan Tan
Binh, Tp. H6 Chi Minh

M4 s6 thué 0308637722

Nguoi dai dién Dinh Xuan Diing

Ngay thanh lap 14/05/2009

Vén diéu I¢ 8.000.000.000

S6 dién thoai 02862972936

Fax 02862973937

Website https://mocgiaphat.com.vn/

Emalil info@mocgiaphat.com.vn

Nganh nghé kinh doanh

Hoan thién cdng trinh xay dung.

2.1.2 Lich sir hinh thanh va phat trién.
cong ty TNHH Mac Gia Phat duoc thanh 1ap vao ngay 14/05/2009 véi von diéu 16
ban dau 1a 1.000.000.000 d¢éng (mét ty dong). Kinh doanh cac nganh nghé chinh:

hoan thién cdng trinh xay dung (Tran, vach thach cao va san xuat db gd...).

Nam bt dugc nhu cau phét trién ngay cang cao cia nganh xay dung céng ty TNHH
Moc Gia Phat quyét dinh ting vén diéu 1¢ 1én 3.000.000.000 dong (ba ty dong) vao
nam 2012. Va tiép tuc tang 1én 8.000.000.000 dong (tam ty dong) vao nam 2019.

2.1.3 So' d6 t6 chirc cong ty.

DIRECTOR
SLANM DOC

P.GLAM BDOC

l DEPUTY DIRECTOR

| [

l

PESIGN DEPARTMENT
PHOMNG THIET KE

PROJECT DEPARTMENT]
PHOMNG DL AN

ACCOUNTING
DEPARTMEMNT
PHOMNG KE TOAMN

MATERIAL DEPARTMENT
PHOMNG VAT TwW

[

B2O1 THI cONG DOl THI COMNG

CONSTRUCTION TEAt\I‘ ICONSTRUCTION TEAMI |CDNSTRUCTION T EAN

BOl THI CONG 2Ol THI CONG

ICONSTRUCTION TEAMl I

So do6 2.1: Té chirc COng ty TNHH Mdc Gia Phat
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2.2 To chikc cong tac ké toan Coéng ty TNHH Méc Gia Phat:

2.2.1. So @6 t6 chirc phong ké toan Cong ty TNHH Mac Gia Phét:

Ké toan truong

Ké toan cong

Ké toan luong Ké toan thué Thu quy

no

So do 2.2: Sor dé t6 chirc phong ké toan Cong ty TNHH Mgc Gia Phat.

2.2.2. Cong viéc va nhiém vu cia tirng chic danh tai phong ké toan:

Ké toan truéng:

Trién khai va chi dao cac hoat dong hach toan ké toan tai Cong ty, giam sat
toan bo cac giao dich tai chinh - ké toan.

Cung cap Y kién tu van cho Giam dbc Cong ty vé linh vuc san xuat va kinh
doanh.

Xay dung ké hoach va thyuc hién cac nhiém vu ké toan mot cach can than.
Kiém ké thudng xuyén cac nguon tai san, dong tién va quyeén loi lién quan dén
hoat dong kinh doanh.

Uy quyén cong viéc cho cac ké toan vién phu hop.

Giam sat, danh gia nang suat va hiéu qua ctia nhan vién.

Quan ly quy trinh 1ap béo c4o tai chinh, s6 sach va kiém ke tai san.

Lap bang can ddi ké toan va phan tich bao céo nguon von.

Bao dam luu trit va bao vé cac s6 sach, hoa don va ching tir goc theo dung

quy dinh.

Ké toan luong:

13



Tong hop va phan chia chi phi cho tién luong.

Soan thao bao co Vvé tién luong, bao hiém xa hoi cung cac khoan thu nhap
khac.

Hang thang thuc hién viéc tinh lwong cho nhan vién va quan 1y dé chuyén sang
ké toan thanh toan qua phiéu chi luong.

Xay dyng muc tam Gmg luong cho ngudi lao dong theo ty 1& phan tram luong
thang hoic gia tri tién cu thé.

Tao bang tam tng luong cta cong ty va phiéu tam tng luong cho nhan vién.
Tiép nhan yéu cau tam @ng, tinh tam tng luong cho ngudi lao dong khi can.
Quan ly thng tin vé cac dot tam tng luong trong thang cua tirng nhan vién,
Lap bang lwong chi tiét cho tirng dbi twong lao dong.

Chu Ky tinh lwong cho nhém dbi twong lao dong dya vao bang cham cong,
khoan thudng, phu cap va cac khoan khau trir theo quy dinh.

Cong don cac khoan tam tng luong trong thang vao bang luong cudi ky dé
tinh lvong thuc nhan cho tirng nhan vién.

Cap nhat cac thdng sé tinh lwong méi khi nhan vién dugc thiang chuc hoic
tdng luong.

Quan ly ngudn thu nhap ngoai luong dé quyét toan thué thu nhap cé& nhan.

Ké toan cong no:

Nhan hop dong kinh té.

Kiém tra cong no theo dinh ky.

Theo ddi tinh hinh thanh toan cua khach hang.

DPoén dbc cling nhu tham gia truc tiép vao viéc thu hdi no.
Xir ly cac cdng ng tam tng thudc noi bo

Xtr ly cong no uy théc.

Xt ly cac khoan vay trong doanh nghiép.

Xtr ly nhirng c6ng viéc khac co lién quan.

K¢é toan thué:

14



Thu thap va theo ddi hoa don chtng tir phét sinh caa cong ty dé theo ddi va
hach toan, bao quan sb sach, lwu trit tai liéu chung tir mot cach c6 hé théng,
khoa hoc.

Theo ddi tinh hinh nép ngan séach, tdn ngan sach, hoan thué cua cong ty gidp
cdng ty nam bat tinh hinh ndp ngan sach kip thoi, tranh cham nop, truy thu
thué va bi phat.

Cap nhat kip thoi nhitng chinh sach, quy dinh méi vé luat thué lién quan dén
hoat dong san xuat kinh doanh cua cong ty gitp bo phan ké toan thué cé co s
phap 1y dé lap béo céo thué va tu van cho cac phong ban lién quan trong cong
ty.

Lap bao céo thué dinh ky, quyét toan thué, bao céo tinh hinh sir dung héa don
ctia cong ty, dam bao tinh chinh x4c va day du cua cac béo céo thué, thuc hién
dung thoi han nop bao cao thué theo quy dinh cua phép luat.

Lap béo céo tong hop thué gia tri gia ting dau vao, dau ra, béo céo tong hop
thué TNDN, TNCN, mat s6 loai thué dic thi hoat dong kinh doanh cua cong
ty gilp tong hop tinh hinh thué caa cdng ty mot cach toan dién, chinh xac,
phuc vu cho cong tac quan Iy, phan tich, hoach dinh chién luoc hoat dong cua
cong ty.

Hach toan cac nghiép vu ké toan lién quan dén thué trén phan mém ké toan
gilp tu dong hda céac nghiép vu ké toan, tiét kiem thoi gian va cong sirc, dam
bao tinh chinh xac va thdng nhit cua dit liéu ké toan.

Tryc tiép tham gia 1am viéc véi co quan thué khi ¢ yéu cau, van dé phat sinh
trong cong viéc dam bao tinh cong khai, minh bach, hop tac chat ché véi co

quan thué va giai quyét hiéu qua cac van dé lién quan dén thué cua cong ty.

Thu quy:

Kiém tra chitng tir hop 16 truéc khi nhap xuat tién quy.
Lap bang cham céng
Kiém tra tién gia va bao cao kip thoi.
Thanh toan tién theo quy trinh.
Kiém ké quy va ddi chiéu véi ké toan tong hop.
Quan ly tién mit trong két an toan.
15



e Quan ly chia khoa két an toan.

e Phan loai, quan ly tién mit.

e Luu trir chang tir tién.

e Quan ly dinh muc tién ¢, tién chan.

e Dam bao du sb du quy.

e BA&o c4o s6 du quy cho ké toan tong hop.

2.2.3 Pic diém té chirc ké toan & Cong ty Méc Gia Phat.

- Hién tai doanh nghiép dang theo ché d6 ké toan doanh nghiép hién hanh Thong tu
s6 200/2014/TT-BTC ngay 22 thang 12 nam 2014. B4i véi hinh thic ké toan 13 hinh

thirc Nhat ky chung.
- Phan mém ké toan dang dung Misa.
- Ky ké toan: Bat ¢au 01/01/N va két thic 31/12/N

- Tinh gia vén hang ton kho: Nhap trudc xuat trudc.

- Tinh chi phi san xuat va gia thanh san pham: Phuong phép ké khai thuong xuyén.

- Cong ty thyc hién tinh thué GTGT: Phuong phéap khau tri.
- Cong ty thyc hién trich khdu hao TSCP theo phuong phap duong thang.

- Pon vi tién té st dung trong ké toan: Viét Nam dong.
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2.2.4 So' @6 trinh tw ghi s6 ké toan theo hinh thirc chikng tir ghi so:

Chirmg tir ké todn

l |

SiNbitky | | SONHATKY CHUNG So,thé ké toin chi tict

dc bit l ﬂ

—) SO CAl B ﬂingtt’mghwchitiét

;

Bing cin doi
tii khiodn

v

BAO CAO TAI CHINH |4=——==

Ghi chu: ———» Ghihang ngay
Ghi cudi thang

<« - ---» Ddichiéu, kiém tra

So do 2.3: Trinh tu ghi s6 ké toan theo hinh thic nhdt ki chung

2.3 Thuc trang cong viéc ké toan tién lwong tai Cong ty TNHH Méc Gia Phat.

2.3.1 Mb ta vé cdng viéc ké toan tién lwong.
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Giam sat

Nhan
vién

y

A
Cham
cong

K& toan tién lwong

Lap bang

Y

Bang cham cong

v

Lap
bang
luong

Y

Bang cham
cong

Bang luong
Khoan trich theo
luong

Ké toan truéng

oz A
Giam doc

Khong dong y

Thanh
toan
Lap phiéu

chi

v v

Bang luong

Bang luong
Khoan trich

Bang luong
Khoan trich theo

theo luong

A 4

luong

Ky duyét

A 4

Bang luong
Khoan trich theo
luong (daki)

Khoan trich theo
luong (da ki)

Khoan trich theo
luong (daki)

Bang luong

Phiéu chi

Luu d@6 2.1: Luru d6 cOng viéc Ké toan tién lirong va cdc khodn trich theo lwong tai
Cong ty TNHH Mgc Gia Phét

Dién giai quy trinh:
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Budgc 1: Mdi ngay giam séat/thu quy s& cham cdng cho nhan vién. Cudi thang téng

hop dit liéu cham cong giri vé cho ké toan tién luong.

Budc 2: Sau khi nhan dugc bang tong hop cham céng tir giam sat/tha quy, ké toan
tién luong tién hanh tinh luong, cac khoan trich theo luong va khau trir thué TNCN
(néu cd) chi tiét cho ting nhan vién va nhitng ching tir lién quan can ct vao dé lap
bang luong.

Cong ty TNHH Moc Gia Phéat thudc linh vuc xay dung nén duoc chia thanh hai bang
luong d6 1a bang lwong danh cho c6ng nhan tai cong trinh va bang céng caa giam sat
va nhan vién van phong. Cong nhan tai cong trinh khéng phai dong cac khoan BHXH,

BHTN, BHYT.

Trd lwong theo thoi gian doi véi khoi vin phong:

Lwong co ban + Phu cap (néu co)
Lwong thang = x S6 ngay cong thuc té
26

Céc khoan giam trur:
BHXH = Luong co ban * 8%.
BHYT = Luong co ban * 1.5%.

BHTN = Luong co ban * 1%.

Thue linh = Lwong thang + Tién thwéng — Thué TNCN — Tam &ng (néu co) -

Céac khoan giam trir lwong.

Trd lwong khodn déi véi cong nhan cong trinh:

Lwong thang = (Tién cong 1 gio * So gio cong) + Tién cong ting ca + Tieén cong

ngay chi nhat + Tién cong ngay |8.

Khau trir 10% thué TNCN:

T. TNCN = Té6ng thu nhap * 10%

Thuc I&nh = Lwong thang — T. TNCN
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Budgc 3: Ké toan tién luong chuyén bang luong cho ké toan truéng kiém tra bang
thanh toan lwong trude khi dua cho giam déc ky duyét. Trong truong hop néu ké toan
truong Kiém tra khong déng y thi dwa vé cho ké toan tién luong coi lai nhitng chd sai
va 1ap lai bang méi. Con néu ké toan truong kiém tra bang luong chinh xéc thi ké
toan truéng chuyén cho giam ddc ky.

Budc 4: Ban giam déc nhan bang luong tir ké toan truéng dé ky duyét. Sau khi ban
giam dbc ky duyét thi ké toan tién luong trich quy lwong va phat luong cho nhéan vién.
Budc 5: Ké toan tién lwong dira vao bang luong da duoc ki duyét 1ap phiéu chi chuyén
cho tha quy dé thanh toan tién luong cho nhan vién. Nhan vién ki nhan luong xong
ké toan tién lwong nhan lai bang luwong tir thii quy.

Budc 6: Cudi cuing 1a ké toan tién luong ghi chép so6 sach va thuc hién hach toan cho

c4c giao dich lién quan dén tra luong.
S6 NKC, s6 cdi, s6 chi tiét tai khoan 334, so chi tiét tai khoan 3383, 3384,3386.
K¢ toan tién lwong va cac khoan trich theo lwong ky thang 12/2023:

Budc 1: Mdi ngay giam sat/thu quy s& cham cong cho nhan vién. Cudi thang téng

hop dit liéu cham cong giri vé cho ké toan tién luong.

Bang 2.1: Bang cham cong nhan vién

CONG TY TNIN MOC GIA PHAT
A1SB Trwimg Chinh, Fhuiug 14, Quin Tia Wiak, TFHCOM
MST: 008637722
BANG CHAM CONG NHAN VIEN
THANG 12 NAM 2023
Noty rong thing
" " ” " ” » n 2

e
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2

STT Tén ahin vién

sie
by
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2
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= 2leléle
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» [Thinin|z
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Bang 2.2: Bdang cham cong cdng nhan thoi vu

BANG CHAM CONG NHAN CONG THOT VU
THANG 12 NAM 2023

Nghy trong thing

Flzlz:l 232221z
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Buéc 2: Sau khi nhan dugc bang téng hop cham cong tir giam sat/tha quy, ké toan
tién lwong tién hanh tinh lwong, cac khoan trich theo lwong va khau trir T. TNCN
(néu co) chi tiét cho tirng nhan vién va nhiing ching tir lién quan can ct vao dé 1ap

bang luong.

Nhin vao bang cham céng ké toan tién luong biét duoc sé di 1am cua nhan vién tir 46

lap bang luong.

Tinh tién lwong cho nhan vién Nguyén Vin Thirc & bd phan giam sat:
Luong co ban: 5.100.000 déng

Tién phu cap: 2.130.000 dong

S6 ngay lam viéc thuc té 1a 26 ngay.

Luwong thang = (5.100.000 + 2.130.000)/26*26 = 7.230.000d

Khoan troe BHXH, BHYT, BHTN:

BHXH =5.100.000 * 8% = 408.0004

BHYT =5.100.000 * 1.5% = 76.500d

BHTN =5.100.000 * 1% = 51.0004

=> Tong khoan trir = 408.000 + 76.500.000 + 51.000 = 535.500d
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Céc nhan vién khac trong van phong cling dugc tinh tuong ty nhu trén.

VAy tién lwong phai tra cho nhan vién Nguyén Vin Thuc & bd phan giam sat thang
12/2023 la:

Thyc I&nh = 7.230.000 + 0 — 535.500 — 0 — 0 = 6.649.0004
Tinh lwong cho nhan vién thai vu Phan B4 Tung cho cong trinh:
Tién cdng ngay 1am viéc binh thuong: 9.000.000d

Thuc lanh = 9.000.000 — 900.000 = 8.100.000d

Bang 2.3: Bang tinh lwong nhan vién
CONG TY TNHH MOC GIA PHAT
415B Truwong Chinh, Phwong 14, Quin Téan Binh, TP.HCM
MST: 0308637722 . ; . .
BANG TiNH LUONG NHAN VIEN
Thang 12 nam 2023

Phu cdp Khoan giam trir BHXH, BHYT, BHTN
sTT Tén nhan vién Chicwy | OB | Tndign | Doanh nghiep | NS0 GO | i g | KV
ien an ranj uc
thoai 8 phy chiu 21.5% chiu 10.5% 4
N . Vattu
1 | Huynh Som Tri 5,100,000 | 730,000 1,000,000 400,000 7,230,000 535,500 | 6,694,500
Gidm
2 | Luru Tan Céng sat 5,100,000 730,000 1,000,000 400,000 7,230,000 535,500 6,604,500
Gidm
3 | Trin Hoai Bao sat 5,100,000 730,000 1,000,000 400,000 7,230,000 535,500 6,604,500
Gidam
4 | Nguy&n Vin Thirc sat 5,100,000 | 730,000 1,000,000 400,000 7,230,000 535,500 | 6,694,500
Giam
5 | Ngé Xuan Dai sat 5,100,000 730,000 1,000,000 400,000 7,230,000 535,500 6,604,500
6 | NguyBn Thi Hang Thien | ¥€'°%" | & 100,000 | 730,000 800,000 400,000 7,030,000 535,500 | 6,494,500
e Thi qui
7 | Durong Thi Thy wi 5,100,000 | 730,000 800,000 400,000 7,030,000 535,500 | 6,494,500
Téng cdng 35,700,000 | 5,110,000 6,600,000 | 2,800,000 50,210,000 3,748,500 | 46,461,500
Nguwdi lip biéu
e -
NGUVEN THY 006 THIEN
» . ” , X A A N
Bang 2.4: Bang tinh lwong cong nhan thol Vu
CONG TY TNHH MOC GIA PHAT
4158 Truwirng Chinh, Phwivng 14, Quiin Tin Binh, TP.HCM
MST: 0308637722 ) ) ) ) )
BANG TINH LUONG CONG NHAN THOT VI
Thang 12 nam 2023
Mirc lworng Neay I[:'::;:E: e Tang ca Mgay Chii nhat Mgay & Tét -
STT Tén céng nhin Thige 13nh
Gier Gier Gier Gier | Tign Ahdn
MNgay Gidr cang Tign cong cong Tiégn chng cong Tiégn cong cong cong
1 | Pham Bd Ting 600,000 75 120 9,000,000 - - - - - 9,000,000
2 | Pham Ba Hing 600,000 7s 120 9,000,000 - - . . . - 9,000,000
3 | Meuyén Tdn Giau 600,000 75 120 9,000,000 - - - - - : 9,000,000
4 | Phan Thanh Nguyén 600,000 75 EYS 2,400,000 12 | 1,350,000 8| 1.200000 B : 4,950,000
5 | P40 Minh Hoai Thuang 600,000 75 a2 2,400,000 12 | 1,3s0,000 8| 1,200,000 - 4,950,000
g | TAneQudcAn 600,000 75 a2 2,400,000 12 | 1,350,000 8| 1200000 - : 4,950,000
7 | Pham Hoang B2 600,000 75 40 3,000,000 16 | 1,800,000 8| 1.200000 B : 6,000,000
g | Pham Minh Tri 600,000 75 112 2,400,000 - - - - 8,400,000
g | MalVanQuy 600,000 75 112 8,400,000 - - - - - 8,400,000
10 | T8 Minh Bai 600,000 75| 10| sa000000 - i - - - -|  s.000000
Téng chng 840 | 37,200,000 s2 | 5,850,000 32 | 4,800,000 73,650,000

Nguwivi lip bidu

NGUVEN THI 100G THIEN
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Budgc 3: Ké toan tién luong chuyén bang luong cho ké toan truéng kiém tra bang
thanh toan lwong trude khi dua cho giam déc ky duyét. Trong truong hop néu ké toan
truong Kiém tra khong dong v thi dwa vé cho ké toan tién luong coi lai nhitng chd sai
va 1ap lai bang méi. Con néu ké toan truong kiém tra bang luong chinh xac thi ké

toan truong chuyén cho giam doc ky.

Budc 4: Ban giam doc nhan bang luong tir ké toan truéng dé ky duyét. Sau khi ban
giam dbc ky duyét thi ké toan tién luong trich quy lwong va phat luong cho nhéan vién.
Budc 5: Ké toan tién lwong dira vao bang luong di duoc ki duyét 1ap phiéu chi chuyén

cho thii quy dé thanh toén tién luong cho nhan vién.

Cong ty TNHH Moc Gia Phat MAus6 02 -TT i

415B Truong Chinh, P.14, Q, Tan Binh, (Ban hanh theo Thong tu so6:
TP.HCM. 200/2014/TT-BTC

Pién thoai: 028.6297 2936 ngay 24/12/2014 cua BTC)
PHIEU CHI Quyén sé: 01

Ngay 31 thang 12 nam 2023 Sé : PCO1

No : 3341

CH=1111

Ho va tén ngudi nhan tién: Duong Thi Thay Vi

B P M TN I o o s e e e 2 D S e it e S S
LY do chi: Chi tién mit thanh toan luong thang 12/2023

Sé tién:120.111.500 dc:)ng (Viél bz"ing chir): Mot tram hai muoi triéu mot tram mudi
mot nghin nam tram doéng.

N R R === Chimng tir gdc:

Ngay 31 thang 12 nam 2023

: Ké toan truéng Ngudi nhan
.\%63 7 /<? c tién
Z) (Ky, ho tén) (K>, ho tén)

/IO ten e
TR&

H NHtM n'l‘q "iﬂ

i) e

Duong Thi Thuy Vi

Pa nhan du sé tién (viét béng chir): Mot tram hail muoi triéu mot tram mudi mot nghin
nam tram dong.

Hinh 2.1: Phiéu chi tién mét thanh todn heong.
Nhan vién ki nhan luong xong ké toan tién luong nhan lai bang lwong tir tha quy.

Budc 6: Cudi ciing la ké toan tién luong thuc hién hach toan cho céc giao dich lién
quan dén tra luong, lvu bang cham céng, phiéu chi va bang lwong va cac khoan trich

theo luong tai bo phan.
K¢ toan tién lwong va cac khoan trich theo lwong ky thang 12/2023:
Tinh luong phai tra cho tat ca nhan vién

Nog TK 642: 50.210.000d
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Ng TK 622: 73.650.000d
C6 TK 3348: 123.860.0004

Trich cac khoan BHXH, BHYT, BHTN theo qui dinh hién hanh trir vao chi phi caa
doanh nghiép:

No TK 6421: 7.675.500d

C6 TK 3383: 6.247.500d

C6 TK 3384: 1.071.0004

C6 TK 3386: 357.000d
Trich cac khoan bao hiém trir vao luong ngudi lao dong:
No TK 3341: 3.748.500d

C6 TK 3383:2.856.0004

C6 TK 3384: 535.500d

C6 TK 3386: 357.000d
Thanh toan tién luong cho nhén vién:
No TK 3341: 120.111.5004

C6 TK 1111: 120.111.5004
Thanh toan tién bao hiém UNC s 02
No¢ TK 3383: 9.103.5004
No TK 3384: 1.606.500d
No TK 3386: 714.000d

CO TK 1121: 11.424.0004
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UY NHIEM CHI PAYMENT ORDER
Nohy/Date 291272023 S0 ite: 308y

DON V] TRA TIEN

Tén thl khodey  Account Nama  CTY TNMH MOC GIA PHAT

S5 8 khoded No. 60054150 Tol Nghn hing A Chilu_chi nhiinlv At ACE_Branch ACE - CN ONG

1CH KMIEM
DON V] THY HUONGY ¥
Do vi thy huting/ Bennaficary BAD HIEM XA HO! QUAN TAN BINH
)88 a4 khodr? Account No. 36810000832112
O canower o i Ngdy CSp¥ Date of issue Not Clip/ Place of issue
Tl ngln hing/ Beneficary’s Bank DTAST CN TAN BINY TInTR! Provinca'Cry Mo Chi Minh

S5 e bing 88 - 13434000 VND BAng chQf Amount in words  Won ma (il 36a trim hat muot bén nghin ding

Nl dung! Detais HEHB BI04+ 100400+ TWEIID0+07907+DONG BHXHe

Phi chuylin 83 o/ Transter foe 1o be pasd by [ Bon v 18 83n chiu phl The apptcant 0 ©on vi By tung chits phid The beneficiary

.....

K todn thudng Chi til khodn Ghi 38 ngly/ Post Date Ghi 38 ngay/ Post Date
Chiot Accountant Account Molder Giao dich vién Kiém soét vién Giao dich vién Trsdng don vi
Tober Superdsor Toter Manager
Validity unknown
™
crTY mn:occu %%PACMU
200122023

=B
m QF.JATG-01.15 Cortact Conter 24/71000 54 64 08-{025) 38247 247 | ochcomwn |AC

Hinh 2.2: Uy nhiém chi thanh toan bdo hiém thdang 12 nam 2023

K& toan tién lwong tién hanh nhap vao phan mém va ghi vao so:
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2.3.2 Két qua cia cong viéc.
Lién quan dén loai ching tir ké toan:

- Bang cham céng nhan vién trong thang.
- Bang tinh lvong cho cong nhan vién.
- Chtrng tur chi luong.
- S sach sb tai khoan nhan vién nhan luong.
- Bang ke trich nop cac khoan theo Iuong.
- Churng tir nop BHXH, BHYT, BHTN.
- C4c s6 lién quan.
Lién quan dén bt toan nao:
- Tinh lwong cho nhan vién:
No¢ TK 642: Chi phi quan ly doanh nghiép.
No TK 622: Chi phi nhan céng truc tiép.
C6 TK 3348: Phai tra cho nguoi lao dong.

- Trich cac khodn BHXH, BHYT, BHTN theo qui dinh hién hanh tra vao chi
phi cia doanh nghiép:

No TK 6421: Chi phi quan ly doanh nghiép.
C6 TK 338 — Phai tra, phai nop khac (3383, 3384, 3386)

- Thanh toan lwong cho nhdn vién:
No¢ TK 334: Phai tra cho nguoi lao dong.

CoTK 1111...
- Trich c&c khodn bdo hiém trir vao lwong ngwoi lao dong:
No¢ TK 334: Phai tra cho nguoi lao dong.

C6 TK 338 — Phai tra, phai nop khac (3383, 3384, 3386)
- Thanh toan tién bao hiém UNC sé 02

No TK 338 — Phai tra, phai nop khac (3383, 3384, 3386)
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CoTK 112...

Lién quan dén sé ké toan:

- S6 Nhat Ky Chung

- S6 céi

- S6 chi tiét tai khoan 334

- S6 chi tiét tai khoan 3383, 3384, 3386.

Lién quan dén loai bao cao ké toan, bao céo thué:

- B4o cao thué thu nhan ca nhan.

Hinh thitc ctia cac chieng tir, so ké toan cia doanh nghiép lién quan dén ké toan
tién hrong va cic khoan trich theo lwong:

- Hinh thirc ghi s6 theo Thong tu s6 200/2014/TT/BTC.

- Hinh thuc ké toan Nhat ki chung.

- Cac chung tir (Phiéu chi, Uy nhiém chi) ban hanh theo thong tu 200/2014/TT/BTC.

Lién quan dén cong viéc ké toan khac:

- Ké toan doanh thu.

- Ké toan thué.

- Ké toén chi phi gia thanh.

Cich lru trir ho so ké toan tién lwong va cac khoan trich theo lwong:

- Phan mém: K& toan tién luong va cac khoan trich theo lvong tao mét thu muc
lwong cho timg nam dé luu trit bang lwong theo thang. Bén canh dé, can luu cac bang
thanh toan lwong va tai liéu ching tir chi tién lwong lién quan dén thang do.

- Phan ciing: Phan ciing: Ké toan tién luong va cac khoan trich theo luong in bang
thanh toan luong da ky duyét, phiéu chi luong bang tién mat va bang luong da ky
nhan caa nhan vién. Cac ching tir nay duoc sap xép theo thang dé bo vao tu hd so.
2.4 Kiém tra két qua cong viéc ké toan tién lwong va cac khoan trich theo lhrong
tai Cong ty TNHH Mgc Gia Phat.

Tai Cong ty TNHH Moc Gia Phat, viéc kiém tra két qua céng viéc ké toan tién luong
va c4c khoan trich theo luong duoc thuc hién mot cach bai ban va ki ludng dé dam
bao tinh chinh xé&c va tuan thu cac quy dinh phap luat. Quy trinh kiém tra duoc thuc

hién boi cac c& nhan va bo phan ¢ trach nhiém cu thé nhu sau:
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Nguoi kiém tra: Truong phong tai chinh ké toan dong vai tro chinh trong qua trinh
kiém tra. Truéng phong tai chinh ké toan thuc hién viéc kiém tra hang thang, kiém

tra dinh ky theo quy.

Pinh ky kiém tra: Kiém tra hang thang do truéng phong tai chinh ké toan thuc hién
dé ra soat va ddi chiéu cac bang luong, cac khoan bao hiém xa hoi, bao hiém y té, va
cac khoan trich theo lwong khac. Kiém tra dinh ky cua bo phan kiém toan ni bo dién
ra hang quy, véi muc tiéu tong hop va danh gia toan dién cac quy trinh va két qua ké

toan tién luong.
Cach thirc kiém tra:

- Kiém tra hang thang: Truéng phong tai chinh ké toan s& kiém tra cac ching tir
va bao céo lién quan dén chi tra luong, bao hiém, va cac khoan trich khéac. Quy trinh
nay bao gom viéc ddi chiéu céc dit liéu tir bang lwong véi hd so cong nhan vién, kiém
tra sy chinh xac cua cac khoan trich nop theo quy dinh cua phap luat va chinh sach
cong ty, va xac minh rang cac khoan thanh toan da duoc thuc hién dung han. Quy
trinh kiém tra ndy khéng chi gitip phat hién va sira chita cac sai sot kip thoi ma con
nang cao hiéu qua quan ly va bao dam tinh chinh xac trong cong tac ké toan tién

luong cua cong ty.
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CHUONG 3: NHAN XET VA KIEN NGHI VE KE TOAN TIEN
LUONG VA CAC KHOAN TRICH THEO LUONG TAl
CONG TY TNHH MQC GIA PHAT

3.1. Sw cén thiét va hoan thién cong tac ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty TNHH Mgc Gia Phét.

3.1.1. Sw can thiét vé cong tac ké toan tién lwong va cac khoan trich theo hrong
tai Cong ty TNHH Méc Gia Phét.

Tién lwong dong vai trd quan trong trong kinh té x& hoi. N6 thuc ddy ngudi lao dong
nang cao ning suit va mac song. Tién lwong cong bang va hop ly sé tao ra hoa khi
t6t dep trong doanh nghiép, hinh thanh khdi doan két. Nguoi lao dong sé tich cuc 1am

viéc, hing say va tu hao vé muc luong cia ho.

Pé duy tri sy cong bang va hop ly trong viéc quan ly tién luong, doanh nghiép can
quan tAm dic biét dén cong tac nay. Khi cong tac tién luong thiéu tinh cong bang va
hop Iy, n6 khong chi gdy mau thuan giita nguoi lao dong véi nhau, nguoi lao dong
VGi quan tri, ma con cd thé dan dén sy 1ang phi trong san xuat. Do d6, nha quan tri
doanh nghiép can thuong xuyén ling nghe y kién cia ngudi lao dong, phét hién kip
thoi nhitng mau thuan trong phan phéi tién luong va tién hanh diéu chinh hop ly. Tién
lwong dong vai tro quan trong trong doi sdng xa hoi va doanh nghiép, dam bao doi
s6ng cua ngudi lao dong, tai san xuat sirc lao dong va la céng cu quan ly hiéu qua.
3.1.2. Yéu cau hoan thién vé cong tac ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty TNHH Moc Gia Phat.

U'u diém:

Trong béi canh kinh té thi truong hién dai, khi ma su canh tranh gitta cac doanh
nghiép dién ra ngay cang gay gat, viéc tdi wu hoa chi phi hoat dong va nang cao lgi
nhuan trd thanh nhiém vu cap bach ddi vai cac nha quan 1y. Pé dat dugc muc tiéu
nay, cac doanh nghiép can nd luc trong viéc tiét kiém chi phi ciing nhu giam gia thanh

san pham dén mirc thip nhit cd thé.

Dé van hanh hiéu qua va dam bao thu duoc loi nhuan cao, cac doanh nghiép can
phai lién tuc thu thap va cap nhat thdng tin can thiét cho quy trinh san xuat va kinh

doanh cua ho. Trong sé cac céng cu nam trong hé théng quan ly kinh té, ké toan gii
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vai trd rat quan trong trong viéc cung cap théng tin, theo ddi va giam séat cac hoat
dong kinh té caa doanh nghiép. Ké toan 1a mét trong nhitng céng cu quan Iy khéng

thé thiéu trong hé thong tai chinh caa moi don vi va toan bo nén kinh té qubc dan.

cong ty TNHH Moc Gia Phat, ciing giéng nhu nhiéu doanh nghiép khac, di chu
trong dén cong tac ké toan ngay tir khi méi thanh lap. Poi ngii ké toan cua cong ty
lam viéc v6i mot tinh than trach nhiém cao, ludn dit nhiém vy cia minh 16n hang dau
dé dam bao rang thong tin dugc cung cdp mot cach nhanh chong va chinh xac nham

phuc vu cho nhu cau phét trién cua doanh nghiép.

Diéu nay cho thay rang, viéc duy tri mét hé thong ké toan hiéu qua khong chi gidp
doanh nghiép nam bat tinh hinh tai chinh ma con gép phan vao sy phét trién bén viing
trong mdi truong canh tranh hién nay. Su chl trong vao ké toan 1a yéu to quyét dinh
tai su thanh c6ng va kha nang ma rong quy md hoat dong cua cong ty trong tuong

lai.

Trong hé théng thdng tin ké toan cia mot doanh nghiép, dir lidu vé tién luong va
cac khoan trich theo lwong dong mot vai tro dac biét quan trong, boi vi no la mot
phan cau thanh khdng thé thiéu trong chi phi san xuat kinh doanh. Tién luong va cac
khoan trich theo lwong khong chi anh huang truc tiép dén chi phi hoat dong cia doanh
nghiép ma con tac dong manh mé dén su to chic va hiéu qua cia cong tac quan ly
lao dong. Bung nhu vay, cac khoan chi nay khéng chi 1a mét bo phan chi phi ma con
c6 vai trd quan trong trong viéc dinh hinh va cai tién t6 chuc san xuat, toi vu héa qua
trinh t6 chtrc lao dong, va ning cao ning suit lao dong. Pé dam bao cac hoat dong
nay dugc thuc hién mot cach hiéu qua, viéc tinh toan, phan b va kiém tra cac khoan
tién luong va cac khoan trich theo lwong can phai dugc thuc hién dung nguyén tic,
day du va kip thoi. Diéu nay gip duy tri su cong bang trong chi tra, ddng thoi dam
bao rang tat ca cac nghia vu tai chinh lién quan dén nhan vién dugc thyc hién ding

han va chinh x&c.

Tuy nhién, mdi doanh nghiép déu c6 nhiing phuong phap va quan niém riéng vé
cach thirc tra Ivong va hach toan cac khoan chi nay. Su da dang nay phan anh su khac
biét vé dic diém kinh doanh va yéu cau riéng cua tirng doanh nghiép. Mot sé doanh
nghiép co thé ap dung cac phuong phap tra luong theo hé s6 luong co ban, trong khi

nhitng doanh nghiép khac cd thé &p dung cac hinh thirc thudng, phic loi hoic cac
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khoan trich theo luong khac nhau. Du ¢6 su khac biét vé cach thirc, muc tiéu cudi
cling cua viéc nay la tim ra phwong phép tinh toan va phan bb tién lwong phu hop
nhat véi diéu kién va dic thd caa doanh nghiép dé dam bao tinh hiéu qua va cong

bang.

Cong ty c6 mot hé théng quan Iy rat hiéu qua, véi cac phong ban duoc phan bo cong
viéc mot cach rd rang va chi tiét. Biéu ndy nham muc dich t6i vu hoa hiéu suit trong
tat ca cac hoat dong cua cong ty. Trong sudt qua trinh phat trién, mac du gap nhiéu
kho khin va thir théch, cdng ty van khéng ngirng ¢ géng dé vuot qua nhing tro ngai
nay, ddng thoi bao dam viéc 1am cho toan b nhan vién. Cong ty cling nd lyc ting
ngay dé cai thién nhitng diém con yéu kém va khai théc triét dé nhitng thé manh hién

cO, tir 46 xac dinh céc chién lugc phi hop véi xu hudng phat trién cua thi truong.

Ngoai ra, bo phan ké toan cua cong ty ciing dugc to chirc mot cach kha chit ché.
Doi ngii ké toan co sy nang dong va nhiét huyét, lubn mong mudn hoc hoi va cai thién
k¥ ning chuyén mon ctua minh. Mdi ké toan vién déu duoc giao nhiém vy dua trén
kha niing va trinh ¢6 chuyén moén ca nhan. DU mdi nhan vién lam nhitng nhiém vu
riéng biét, nhung mdi quan hé hd tro va tuong tac chat ché gita cac thanh vién dam
bao rang moi hoat dong kinh té phat sinh déu dwoc ghi chép va xir Iy mét céch chinh
xéac va kip thoi. Cac ké toan vién déu cb gang hoan thanh tét nhiém vy dugc giao,
lien tuc tim hiéu dé nang cao kién thirc chuyén mén caa minh, gép phan vao thanh

cbng chung cua cong ty.

Cac ching tir, s6 sach ké toan ludn duoc tuan tha theo quy dinh cua phap luat. Hé
théng ching tir s6 sach cua cong ty cho thay sy dau tu nghiém tic vao viéc quan Iy
chi phi lao dong va tuan tha quy dinh phap Iy. Cac chitng tir va s6 sach duoc to chirc
mét cach hé thdng va chinh xéc, voi thong tin day du. Diéu nay khdng chi dam bao
tinh minh bach trong quy trinh thanh toan lwong ma con gitp giam thiéu sai s6t va
gian 1an. Téng quan ching tir, s6 sach ké toén tién lwong tai cong ty khong chi dap
g day da yéu cau quan ly ma con thé hién sy cam két cao trong viéc tuan thu céc

quy dinh phap ly.

Cong tac hach toan tién luong va cac khoan trich theo lwong can phai duoc thyuc

hién mot cach day du, chinh xac va kip thoi, phii hop véi cac quy dinh caa phép luat
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hién hanh. Diéu nay khong chi ¢dam bao tinh minh bach trong hoat d¢ong tai chinh cua

cdng ty ma con gilp cdng ty tuan thi cac nghia vu cia minh d6i véi Nha nudc.

Viéc trich nop cac khoan déng gop cho quy bao hiém x& hoi (BHXH), bao hiém y
té (BHYT), bao hiém that nghiép (BHTN) va thué thu nhap c& nhan 1a mot phan quan
trong trong nghia vu tai chinh ma cong ty phai thuc hién. Thuc hién dung va du cac
nghia vu nay khong chi thé hién trach nhiém cua cong ty ddi véi cong ddong ma con

gop phan vao su phat trién bén virng cua nén kinh té.

Ngoai ra, viéc phan anh kip thoi va day du vé tién lwong cung cac khoan trich theo
lwong gitp cong ty ¢ cai nhin tong quan hon vé tinh hinh lao dong ciing nhu thu
nhap cua ting bo phan. Tir d6, cong ty c6 thé xay dung nhitng ké hoach hop ly va
khoa hoc dé bé tri lao dong, t6i wu hoa hiéu suat 1am viéc. Diéu nay tao ra co sd ving
chic cho viéc ning cao ning suat lao dong, khuyén khich su séng tao trong cong viéc

va ting cudng thu nhap cho ca cong ty 1an ting ca nhan trong to chic.
Nhuoe diém:

Ché @6 tra lwong: Vé van dé tién luong, c6 thé nhan thay rang muc luong ma céc
nhan vién vin phong dang nhan duoc khéng cao bang muc lwong ciia nhitng nhan
vién lam viéc tai cac doanh nghiép khac. Hién tai, cong ty ciing chua trién khai ché
d6 thuang cho nhan vién. Viéc xay dung cac ché do tién lwong hop ly s& gilp nang

cao nang suat lam viéc ciing nhu cai thién chét lugng cong viéc cua toan bo cong ty.

Piéu nay c6 thé anh huong dén tinh than lam viéc cua nhan vién van phong. Hon
nita, néu cong ty khong cé chinh sach thudng, diéu ndy cd thé dan dén sy khdng hai
long cuiia nhan vién. Do d6, viéc thiét 1ap mot hé thng tién luong cong bang va co
cac khoan phu cip hop Iy 1a rat can thiét dé khuyén khich nhan vién céng hién hét
minh va ddng thoi tao ra mot méi trudng 1am viéc tich cuc hon, tir d6 gia ting hiéu

qua cdng viéc cua to chuc.

Cong ty chwa c6 to chic cong doan: Khi nhan vién trong cong ty c6 nhiing thac
mac vé quyén loi, nghia vy, ché do chinh sach ddi véi nguoi lao dong nhung khong
duoc giai dap hoic khong duoc giai quyét. Cho nén t chirc cong doan dé dai dién
ngudi lao dong ndi 1én nguyén vong, tim tu dén cong ty dé han ché anh huong xau
dén cong ty.
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Céch thire thanh toan hrong d6i véi nhan vién vin phong: Hién tai, cong ty van
tiép tuc sir dung phuong phap tra lwong cho nhén vién bang tién mat. Tuy nhién, day
la mot cach thire da trd nén 161 thoi. Quy trinh ndy khong chi tén kém thoi gian cho
viéc phan phéi lwong tir bo phan tha quy dén tay nguoi lao dong ma con tao ra nhiéu
yéu té khong an toan. Viéc nhan luong bang tién mat cd thé giy ra nguy co mat mat

tai chinh trong qué trinh kiém dém va van chuyén tién.

Ngoai ra, viéc tra lvong bang tién mat ciing tao ra su bat tién cho ca nguoi lao dong
Idn cbng ty, khi ma cac giao dich khong duoc ghi chép rd rang s& dan dén kho khin
trong viéc theo ddi va quan 1y tai chinh. Hon nira, trong thoi dai cong nghé hién nay,
d3 c6 nhiéu giai phéap thanh toan khac tién loi hon nhu chuyén khoan ngan hang hoic
vi dién tir, gitp giam thiéu rui ro va tang tinh minh bach trong moi giao dich.

3.2 Giai phap vé cong tac ké toan tién lrong va cac khoan trich theo lwong tai
Coéng ty TNHH Mégc Gia Phat.

Ché @9 tra lwong: Dé tao moi trudng cho nhan vién lam viéc thoai mai va hiéu qua,
ché do luong thuong déng vai trd vo cung quan trong. Mot ché do luong thudng hop
ly s& khuyén khich nhan vién nd luc hét minh trong cong viéc. Cong ty can cd thém
cac khoan phu cap nhu phu cap tién thAm nién cho nhan vién lau nam tai céng ty hoac
thuang cho cac nhan vién hoan thanh tét nhiém vu duoc giao. Tir d6 nhan vién sé& ¢b
gang dat duoc nhing chi tiéu cong ty dé ra mang lai hiéu qua va hoan thanh xuat sic

cbng viéc duogc giao.

Tao quy kinh phi cong doan: Kinh phi cong doan 1a nguon kinh phi cho hoat dong
cong doan cac cap Theo quy dinh cua phép luat hién hanh, kinh phi cong doan dugc
trich tir 2% trén tong sé tién luong nguoi sir dung lao dong tra cho ngudi lao dong.
Sau khi trir di khoan ngéan sach nay, 1/2 dugc nop cho céng doan cép trén va 1/2 duoc

st dung cho hoat dong cong doan co so.

Khi thanh 1ap cong doan s& c6 nguoi ding ra giai quyét nhitng mau thuan gitra cac
nhan vién va ban lanh dao. Diéu nay gilp cho nhan vién gin bo véi nhau tao ra moi
treong 1am viéc hai hda, nhu cau cia nhan vién duoc ling nghe va giai quyét. Khi do
nhan vién cam thay mai truong lam viéc tich cuc c6 thé giam ty Ié nghi viéc, gidp

doanh nghiép duy tri doi ngii nhan vién 6n dinh. Thanh Iap cong doan trong doanh
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nghiép mang lai lgi ich cho ca nhan vién va doanh nghiép tur viéc cai thién quan hé
lao dong dén viéc dam bao tuan thu phép ly. Bang cach tao ra mot méi truong 1am
viéc cong bang va tich cuc, cong doan khong chi gilp bao vé quyén lgi caa nhan vién

ma con gop phan vao su phat trién bén virng cua doanh nghiép.

Céch thirc thanh toan lwong d6i véi nhéan vién vin phong: Bé dap (g nhu cau
thiét thuc trong viéc chi tra luong va dam bao nguyén tic phan phéi lwong cua cong
ty mot cach nhanh chéng, dang han va chinh xac, em muén dé xuat phuong thic
thanh to&n lwong qua chuyén khoan ngan hang. Cach tra luong nay s& mang lai loi

ich cho cong ty nhu sau:

- Thoi gian duoc tiét kiém hon, dong thoi giam bét ganh niang cho bo phan ké toan

tién lwong va thi quy, gitp ho co thé tap trung vao cac cdng viéc quan trong Khéc.

- Giam rai ro tbi da khi so sanh véi viéc tra lwong bang tién mit, chang han nhu

nguy co mat tién nhan vién thit quy khi phai giit tién chi tra cho nhan vién.

- Bao mat théng tin cua nhan vién tranh cho cac nhan vién biét duoc tién luong cua

nhau.
- Thao t4c thanh toén tién lgi hon cho tat ca nhan vién trong cong ty.

Viéc chuyén sang hinh thuc tra lwong qua ngin hang khéng chi dam bao sy thuan
lgi ma con nang cao tinh an toan va hiéu qua.

Céch thirc thanh toan cho nhan vién thoi va bang tién mat thi hop Iy vi mdi cong
trinh thi s& c6 cong nhan khac nhau nén dé tranh mat thoi gian 1ap danh sach s6 tai

khoan cua ho thi nén thanh toan bang tién mat.
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KET LUAN
Cong tac td chirc lao dong tién lwong va cac khoan trich theo lwong o vai tro va y
nghia vo cing to 16n trong cac doanh nghiép, nd lién quan truc tiép téi loi ich cua
Nha nudc, tap thé va mdi ca nhan. Trong giai doan hién nay viéc to chuc tién lwong
va cac khoan trich theo luong mot cach khoa hoc 1a don bay kinh té quan trong c6 tac
dung khuyén khich nguoi lao dong khéng ngimng ting ning suat lao dong, sir dung
thoi gian lao dong mot cach hop 1y, khoa hoc va chu trong nang cao chat lugng san

pham.

Qua qué trinh thuc tap tai Céng Ty TNHH Moc Gia Phat, dugc tiép xdc voéi
cong tac hach toan ¢ don vi dic biét 1a dugc di sau tim hiéu, nghién ctu chuyén dé
vé ké toan tién lwong va cac khoan trich theo luong em di hiéu thém duoc nhiéu vé
cong tac ké toan ndi chung va ké toan tién luong néi riéng. Em da thay dugc tinh than
lam viéc cua doi ngii ké toan cong ty thuc su c6 hé théng va rat khoa hoc thé hién qua
cac phuong phap tinh lwong va hach toan vao s6 sach, chang tir déu rd rang, chinh
X4c, cu thé, chi tiét. Va vai su tao diéu kién thuan va giup d& nhiét tinh cua cac co,
cha, cac anh, chi & phong Ké toan, phong Hanh chinh - Nhan su... Sy hudng dan nhiét
tinh, chu ddo cta ¢6 giao Nguyén Ngoc Phong Lan; Véi sy nd luc nghién ciu cua
ban than em d3 hoan thanh bai béo céo cua minh véi dé tai: “Ké toan tién luong va
c4c khoan trich theo luong tai cong ty TNHH Moc Gia Phat . Dé tai da dé cap toi

thuc trang cng tac to chirc tién luong va cac khoan trich theo lwong & Cong ty.

Do diéu kién vé thoi gian, trinh d6 cling nhu kinh nghiém con nhiéu han ché, tai
licu tham khao khong nhiéu va gidi han ciia mot bai bao céo thuc tap cudi khoa, trong
bai bao céo thuc tap nay em mai chi giai quyét nhitng nodi dung co ban nhét, cho nén
bao céo thuc tap cua em kho tranh duoc nhitng thiéu s6t. Em mong nhan duoc su chi
bao, dong gdp ¥ kién bd xung cua céc thay cd giéo, cac cd, chu, cac anh, chi trong

cong ty dé bai béo céo ciia em dugc hoan thién hon.

Qua day, em xin gui 10i cam on sdu sic t6i ¢ giao Nguyén Ngoc Phong Lan,

ngudi da hudng dian em thyc hién chuyén dé nay.

Em xin chan thanh cam on Ban giam déc Cong ty TNHH Moc Gia Phat, cuing
cac c6, chu, cac anh, chi trong cac phong ban dac biét la phong Ké toan, phong Hanh

chinh - Nhan su di tan tinh gitp d& em trong subt thoi gian thuc tap vira qua.
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